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Abstract Submission General Information, 

Deadlines, Instructions & Template 

ABSTRACT GUIDELINES 

● All abstracts must be written in English, in a Word document. 

● The work should be original, unpublished and not presented in other conferences earlier. 

● Please have your abstract checked for correct spelling, punctuation, grammar and formal structure.  

● The abstract title is limited by 20 words and must be submitted using CAPITAL LETTERS. 

● Maximum abstract length is 250 words. 

● Up to 1 picture/chart/table can be included within the abstract text. 

● Please use the template on the second page of this document. 

 

DEADLINES 

● Before April 16th 2021,  12.00 h AM : send your abstract to Catherine.vandenberghe@sciensano.be 

● Between April 16th, 2021 and April 23rd 2021 : selection of abstracts by the Scientific Committee 

● April 26th 2021 : communication of the selected abstracts to the submitters 

● Before April 30th 2021 AM : the selected authors send their animated powerpoint (see below how 

to) to Catherine.vandenberghe@sciensano.be (1-2 slides of maximum 1 min per selected abstract) 

  



                 

 

HOW TO PREPARE THE ABSTRACT 

 

Presenting author1, other author 2, other author 3 

1Presenting and Other Author Institution Name, City, Country; 2Other Author Institution Name, 

City, Country 

 

Use this template for preparing the abstract of presentation for Leptospirosis conference. The 

abstract must fit max 250 words.  

 

The margins are 25 mm from each side of the page and the main font is Tahoma. The title is in 

bold face and 12 pt size. The font size for author names, addresses is 11 pt. The font size for main 

text is 11 pt, using single line spacing. Up to 1 picture/chart/table can be in cluded within the 

abstract text.  

 

Please be sure that your Word Document submission does not include Track Changes. 

 

The abstracts must be writ ten in English and submitted to 

Catherine.vandenberghe@sciensano.be 

 

 

 

E-Mail of presenting author 

  



                 
 

HOW TO PREPARE A POSTER PRESENTATION ON SLIDE FORMAT 

● Please note that the slide formats that we require will be in 4:3 format. 

● Preferred presentation software is PowerPoint format. 

● Please use standard font : Arial, Helvetica and Tahoma. 

● The presentation will consist in 1 min voice recorded and associated with 1 slide animations 

 

● First you need to prepare the slide you want to present with the associated animations 

● Second, you will record an audio of 1 min presentation 

● The audio file will need to be associated with your presentation. Go to ‘Insert’→Audio  

● On the Animation Pane, the audio will be place as first animation 

● The other animations will follow in your preferred order 

  



                 

 

● With the function ‘Timing’ you will fine tune (after how many seconds your animations will start)  

 

● Please see example here 

Example of 1 min 

Slide Coxiella by DM 16.05.18.pptx 

● Maximum time of the slideshow : 1 min with 1 or 2 slides maximum 

 

 

FOR FURTHER INFORMATION PLEASE CONTACT : 

Catherine Vandenberghe 
Executive assistant 
 
Scientific Direction ‘Infectious diseases in animals’ 
T + 32 2 379 06 03 - M +32 471 53 33 73 
catherine.vandenberghe@sciensano.be 

Dr. Marcella Mori, Ph.D., DTM&H 
Head of unit Bacterial zoonoses of animals, 
Veterinary Bacteriology –  
Scientific Direction ‘Infectious diseases in animals’ 
T + 32 2 379 04 43   
Marcella.mori@sciensano.be 
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